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Welcome!

Thank you for your interest in becoming a licensed foster parent!

We hope to guide and support you through the licensing process as you dedicate your time to becoming a
foster parent. In this pamphlet, you will find the training requirements and instructions for completing the
required trainings through our online Professional Development System.

We truly appreciate your service and effort to better the lives of Wisconsin’s youth,

Required Training

You will have different certification requirements depending on the level of certification you want to
obtain.

Please contact your foster care coordinator for more detailed descriptions of the levels.

Desired Level Required Training

I 6 hours of Pre-Placement Training

LEVEL
DBHE

6 hours of Pre-Placement Training

30 hours of Initial Licensing Training

10 hours of Ongoing Training in each 12-month licensing
period

LEVEL
WO

36 hours of Pre-Placement Training

24 hours of Initial Licensing Training

18 hours of Ongoing Training in each 12-month licensing
period
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LEVEL
THREE-

40 hours of Pre-Placement (4 must be child-specific}

30 hours of Initial Licensing (6 must be child-specific)
24 hours of Ongoing Training in each 12-month licensing
period (8 must be child-specific) '
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Speak to your supervisor .

LEVEL
FIVE
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PDS Online

PDS Online is where you can find and register for Foundation and Advanced Skills trainings. You won’t
be able to log in until you have an active foster parent license listed in eWiSACWIS. Once a PDS Online
account is created for you, your foster care coordinator will provide you with your login information.

Note: Each licensed foster parent in a home has an individual training account which requires separate
usernames/passwords.

Logging In

1. The login screen is available at pd.s‘online.csod.com/

2. Your username will always start with a “P” followed by your 7-digit eWiSACWIS ID number (i.e.
P1234567). The P-number allows you to log in to PDS Online for your first day. To access PDS Online in
the future, you will have the option of using your e-mail address (see #6 below for details).

3. Your initial password will be PDS12340NLINE. When you log in for the first time, you will be asked
to create a permanent password. Please choose something you will remember, and then write down your
password in the table below. '

Your Name Username (can be your e-mail) Password

_Welt.que to PDS Online, Test User!

4. When you first log in, you will be taken to
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5. Click on the button for foster parents and fill out the form. Submissions are uploaded to PDS Online at
3 P.M. and processing is finalized at 10 P.M. each night, so please be sure to complete your form before
3 P.M. in order to ensure your PDS Online account is ready for you the next day.

6. After waiting about a business day (see step 5 for details on timing), you can return to PDS Online to
search for training sessions. This time, if you listed an email address on the form, then you will be able to
use your e-mail address as an alternative to your username for logging in. Once you log in, please check
out the “How-To” guides found on the PDS Online homepage to learn how to navigate the system.



7. To search for training sessions, you have two options. First, if you know the training locator number (a
four-digit number, like “5562”) of your single session, type it in the search box in the upper right hand

corner. Otherwise, you should use the |[FESGSG—_—G———— | it0n found near the bottom of the
homepage - and Conterence Calendar N

8. If you are searching using the calendar, use filters on the left side of the

‘ February, 2016 »  screen. For example, you can try searching in the “Session ID” field with
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in the Session ID field, and instead click the “Add Subject(s) filters,” click

L Completed Sessions the plus sign next to the filter called “Foster Parent,” and click “Done.”
3 Add Subject(s) filters -

Registering for a Training
10. Once you find what you want on the calendar, click on the title of the training. 2
You will be taken to a page where you can click the button at the top of the page.” [rmeroes
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11. If a form appears asking for your dietary restrictions, please fill it out in full and click Eocmcnt
“Submit”. 7 C‘ouﬁw Health arid
Human Services

Tezartment

Viewing Your Transcript

12, There are two ways to view your transcript. If you were following the steps above and just successfully
registered for a course, you will automatically be taken to the transcript page. If you are trying to find your

transcript but did not just register for a course, please click the button from the
View Your Transcript
homepage. _ . .

More Questions

Email us: mewp{@uwm.edu




